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VACANCY
HJF Medical Research International, Inc. (HJFMRI) provides scientific, technical, and programmatic support services to global medical research programs. The HJFMRI, South Rift Valley (SRV) station has a vacancy for Deputy Supply Chain Manager.
Job Title: Deputy Supply Chain Manager

Job Summary:
Deputy Supply Chain Manager is primarily responsible for working with Supply Chain Manager and multiple cross-functional teams in developing and executing significant SCM plans, initiatives, and activities; and delivering complex procurements with a focus on short- and long-term strategy in support of and meeting the programs’ objectives and operations. Support functions including inbound and outbound transportation management, warehousing, materials handling, logistics network design, inventory management, and management of third-party logistics services providers to ensure efficient and timely support of program activities with a considerable focus on global procurement. This involves undertaking procurement transaction reviews and approvals as prescribed by HJF/MRI signature mandate or delegation authority while ensuring that all procedures, policies, and documentation are in place and being followed.
This position reports to the Supply Chain Manager.
Primary Position Responsibilities:
1. Working with the Supply Chain Manager, provide leadership and offer advisory services in the planning and execution of effective and efficient organization’s local and international procurement and logistics; warehousing and centrally procured supplies distribution activities in support of the organization’s programs to the highest possible industry standards.

2. Develop and implement appropriate sourcing action plans to identify and evaluate supply sources, products, prices, and services to ensure high-quality, cost-effective, and timely procurement for assigned categories. 

3.  Identify and implement supply chain best practices to optimize the department's efficiency and effectiveness; where necessary, recommend areas of improvement to the supply chain manager.
4. Ensure all the site’s HJF/MRI assets and property are effectively managed, the asset list is updated regularly and assets are disposed of according to HJF/MRI and/or funding source requirements.
5. Prepare appropriate solicitations and subsequent order or contract documents while ensuring all HJF/MRI procurement procedures and policy have been applied and all supporting documentation is provided, creating a proper audit trail. 

6. Within the limits of delegated authority, sign off purchase orders. In cases where the amount exceeds the authorized signature authority, prepare submissions to the Supply Chain Manager for review and subsequent approval by the authorized HJF/MRI official.

7. Support in developing suppliers’ service level agreements and, in conjunction with end-users, ensure the contracted service providers fulfil the contracts as per agreed terms and conditions to benefit HJF/MRI programs.
8. Manage and support the implementation of strategies, systems, and processes to prevent and/or reduce asset-related liabilities (commodity-related liabilities in distribution projects).

9. Monitor/oversee monitoring of and accounting for stock levels at various points in the supply chain management cycle and ensure the safeguarding of assets.

10. Ensure processes and systems are in place for the safety and security of all staff and agents engaged in commodity downloading/loading, transportation, and warehousing.
11. Ensure a comprehensive filing system is maintained with all required records for all supply chain processes for control and reference.

12. Oversee management of data recording in relevant software system, as required.

13. Ensure preparation of various reports for internal and external stakeholders.

14. Perform other duties and responsibilities as assigned or directed by the supervisor
     Minimum Job Requirements:

1. Degree in Supply Chain Management from a reputable university, additional academic qualifications in Medical / Laboratory Science an added advantage.
2. Supply Chain certification in either CPSP-K/CIPS/CILT or equivalent, and full membership of KISM is mandatory.
3. Must demonstrate a good understating of supply chain strategies and action plans, with at least three years of continuous experience in a similar role.
4. Excellent knowledge of and demonstrable ability in project procurement and logistics in support of a healthcare or clinical research institution.
5. Prior experience working with Oracle, Navision, or other Automated ERP systems.
6. Excellent stakeholders and people management skills with the ability to engage with top organization leadership in a multicultural work environment. 
7. Strong sense of personal integrity, honesty and demonstratable probity in managing risks and ethical challenges in procurement

8. Results driven with strong ability in solving practical problems related to procurement and supply chain operations including international logistics. 

 Terms of Employment: One-year renewable contract. The first three months will be a probation period.
Applications, clearly stating the position and CVs be submitted to: recruiting@hjfmri.org on or before 10th March 2023. 

Only shortlisted candidates will be contacted.

HJFMRI is an equal-opportunity employer.
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